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- A~LICATION?OR RECORDS DISPOSITION STANDARD 

I 

I MARTA 
2200 Peachtree Summit 
4 0 1  W. Peachtree Street 
A t l t a n t a ,  G a  30308 

'* 

-. _ _  

INSTRUCTIONS: Prepare in duplicate and forward t o  the Records Management Analyst, Management Systems Division 
3. Ihpt , Division. Sulirlivision & Administering Office Address I FOR RECORDS MANA$EMENT DIVISION USE 

Date Received Application No. Date Completed 

SEp 1 3 1977 
1. Application 2. Dept. Application No. 

__ __~- . 
1.  Record Series Description This tile contains the following documents linclude form numbersand tirles, if snvl: 

Attach samples of the tile. % 

Documents relating 10:  The design,  development, cons t ruc t ion ,  t e s t i n g ,  and delivery 
of r a p i d  r a i l  cons t ruc t ion  c o n t r a c t s  under t h e  Long-Range 
Qrant  f o r  development of a'mass t r a n s i t  sys,tem. 
A l l  c o n t r a c t  documents. +LL.V-= c c w  & n l A - ( L l A  

Included are: 

t4 COL*\&CGO- L L t  b l  T&/T 

File IS arranged: By c o n t r a c t  cons t ruc t ion  u n i t  number, thereunder  by res ident  
engineer  cr i ter ia  manual requirements.  

- -. . ~~ 
- 
2. Monthly Reference Rate How often are records referred to which are: 

t ' :  
On? to six mo%ihs old - ;Seven to twelve months old-.--- ;Thirteen to twentyfour months old 

-I_ ? 
; 

twentv.five m d nths and oldei -_ __--_I_I ~ I___I 

3 Annual Rate of Accumulation of Records 

Letter-size drawers ---; Legal-sue drawers __ - . ; Shelves ____ ; Other lrpecifvl - -~-_I__I_ 

3012 13/76) 



\ 

15. Reter 

.- * . ', 
-h 4 .~ ~ 

14. Questionnaire (Place -_.- an "X" in $e proper column) __-._ ~ ---- -~ 
a. Is  this the official copy of the series? 

. -- - -~ ____ If  not. where is  it? - - ~- -. 
h. Oms the series contain confidential informalion I'equiring security handling? It yes. cite law or regulgioh. 

____ - __~  - ___ - ~~~~ 

scheduled separately! 
Is the information contained in this series ever published? _ _  If yes. attach copy. .____ ___ 
Is the information contained in this series ever analyzed andlor recorded in a summarized report? 

_ _ ~ _ _ ~ _  ~- 
1. 

g. 
_ _ . - ~  

/ -~ - - ~- _I 

If yes. attach copy. 
h. I s  there a duplication of this $cries in your office. or in another office or agency? 

If yes. where? 

Is  this series f o r d  majorpor#on of i t )  regularly microfilmed? 
- ~- 

~~ -___ 
- - i. ._ 
-~ .- i. Does - the record series resul th  - a - computer printout? - 

~ - -~ 
In Requirements The following requires the series to be kept: 

d. Audit period __ years. a. State Law years. 
b. Statute of limitation years. e. Administrative deed -_  years. 

-____ years. f. Federal retention instructions L year?. c. Federal law 

Attach copy or excert of laws or.regularions. Explain administrative need. 

Urban Mass Transportation Administration - External Operating Manual 
I11 D - p. 4 1  

~- .~ ~ ~ ~ _ _  - __.._ ~ - 
This agency recommends that the file series he cut o f f  a1 the end of each: 

L1 Calendar Yeat; 

16. Approved Disposition Instructions 

Fiscal Year; @Other !&mplk!&n~sf _!&ntrdC-k- then. 

construction uni t  # or 
Hold in the current files area a__. ~- m o n t h l s l _ ~ _  - vearkl; then work order # . 

6d Transfer to local holding area; ~ X X X X X & X ~ ~ k * W X  
0 Transfer to Slate Records Center; hold __ 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 

yaar(s1; then, 

0 olhef /SpeCifVl  

Hold a l l  cdntract construction records for 3 years past  completion of 
project  and a l l '  audit questions resolved. Records may be"microfi1med 
a f t e r  interim audit and a l l  audit questions resolved - hold f i lm for  
3 years past  project completion; 

3 

, 

____ ~~ 

APPROVALS 
p p r ~ v e d  Department Records Management Of f icer  

. ~- 
~PpCoved ~ i v i r i o i  HeadlDerignee 

proved Dcoartment HeadiDerignee 

~rnrnifreo Oat0 

\ 


